General Basement Cleaning (Weekly Shifts)
Basement Bathrooms
1. Fill the soap in the soap dispensers. 

2. Get a clean sponge from the dish room.

3. Clean mirrors with clean sponge and glass cleaner (blue liquid in spray bottle). Rinse sponge in sink. 

4. Clean ledges, shelves, faucet, and sink using Comet and the sponge. Rinse with water from the sink. 

5. Clean toilet handle, tank, lid, and bowl with Comet and the sponge. Rinse out the sponge in the mop closet. 

6. Restock paper towels and toilet paper. 

7. Retrieve the toilet brush. Put the brush in the toilet and flush. Pour a small amount of bleach (can be found in the mop closet and/or with the other cleaning supplies)  into the bowl. Use the brush to scrub the inside and rim of the bowl. Wait 5-10 minutes and, with the brush still resting in the toilet, flush. Tap excess water from toilet brush into toilet and then put the brush in its holder. 

8. Pull garbage cans into the hallway and sweep the floor. Sweep debris into the dustpan and empty into the garbage. 

9. Fill mop bucket with a small amount of Pine Solution (orange liquid in gallon jugs) and hot water. Mop buckets, Pine Solution, mops, and wringers can be found in the mop closet in Renaissance kitchen and in the mop closet near the O’Keeffe basement bathrooms (yellow door). 
10. Mop all bathroom floors. Don’t forget the corners and behind the toilet. 

11. Bring mop and mop bucket back to the mop closet from whence it came. Dump dirty mop water into the sink, rinse bucket with clean water, hang mop on hooks on the wall.

12. Tie up garbage bags and deposit in the dumpster behind the building. 

13. Replace with clean garbage bags and put garbage cans back in the bathrooms. 

14. Leave the doors open to allow the floors to dry properly. 
The Hallway
1. Pick up “the stuff” in the basement hallway (trash, lost-and-found items, dirty dishes, misplaced cleaning supplies, etc.) and deposit in appropriate places.

2. Take entryway rugs outside and shake out sand/debris.

3. Dust/wash window sills of all basement hallway windows. Wash rags and sanitizer can be found in the kitchens.
4. Sweep basement hallway of entire house, entrance to entrance. Push brooms can be found in the Renaissance kitchen mop closet and in the O’Keeffe kitchen by the aprons. 
5. Fill mop bucket with a small amount of Pine Solution (orange liquid in gallon jugs) and hot water. Mop buckets, Pine Solution, mops, and wringers can be found in the mop closet in Renaissance kitchen and in the mop closet near the O’Keeffe basement bathrooms (yellow door). 
6. Mop basement hallway of entire house, entrance to entrance. Dunk mop in water and wring out excess water with the wringer before mopping the floor (the extra water takes a long time to dry and makes the basement smell musty!)
7. As you mop, wipe up any obvious stains/smudges on the walls using sanitizer and a wash rag. 

8. Bring mop and mop bucket back to the mop closet from whence it came. Dump dirty mop water into the sink, rinse bucket with clean water, hang mop on hooks on the wall.

9. Tidy up the mop closet. Hang up any mops, sweep and/or mop the floor, line up mop buckets and wringers along the wall. 

10. Check lightbulbs in hallway and basement bathrooms. Replace any burned out bulbs in the bathrooms. Submit a Request for Assistance (RFA) for any burned out lights in the hallway. 
